
Lunda Center Guest Parking Pass InstrucƟons 

Step 1: Login to the parking pass portal using the link or QR below… 

 

 

 

https://www.tocite.net/westerntc/portal/permit?permitId=RZRKZ_tJ5aK_o65O1_oxHM-
grI_KMOnWrbW6vKV9wjA81nIzTL7hW8n42QobOd-5 

Step 2: You can choose to Create an Account (if you frequently aƩend events held at the Lunda 
Center this is the best opƟon for you as it will keep your informaƟon and prepopulate for the 
next event) or ConƟnue as Guest. 

 

 

 

 

 



 

Step 3:  

Enter permit informaƟon: 

 

Permit length: select the date of your event on campus. If your event is more than one day you 
can repeat this process for each day or you are able to extend the length of your permit length 
to encompass the days of your event up to 30 days.  

Your Info: 

 



 

 

Address: 

 

Vehicle Info: 

 



 

 

 

Step 4: Once you click on ‘Register for Permit’ it will populate a box that confirms you are 
registered and noƟfying you that an email has been sent.  

Warning- After the box comes up confirming that you are registered, there will be a ‘Permit 
List’ that comes up to select options from. Do not select any of these. You are already 
registered, and parking is free for your event. 

The confirmaƟon email will come from customer_service@upsafety.net. There will be a link in 
the email to access a permit, you do not have to print a permit out; this is just for your records. 
Your parking permit will be aƩached to your license plate number when you register and will 
show up when your license plate is scanned by campus security.  
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